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Enter your password (not your CT password) and hit Done
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Export Encry

1f you encrypt the expart, the generated exports will be zipped and encrypted using 256 bit AES encryption
that can only be decrypted using the password you provide. Strong passwords are not enforced here, but
the password you provide must be at least 8 characters long.

1f you choose to not to encrypt your export, the file exported may contain person identifying information in
plain text. All appropriate cautions should be exercised to ensure the protection of this information

Indicate if the exported file(s) should include a header line at the beginning of the file that indicates what
each of the values In the CSV file represent and If values In the CSV should ahways be enclosed In double-
quotes.
Encrypt Export: ¥
Password:* «
Confirm Password: *

Include Header Row in CSV

File(s)

Always Quote CSV Values(s)

You will be taken to this screen. To see the status of your report click hyperlink “click to view” button
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Files on Server
Displayed below is a list of the files available for you to download. Files may be available for a limited time they expire, and will be automatically removed, on the date specified. To download
the file click the download link, to remove the file from file on server click the delete link. The file will no longer be available for download by any user or be available for processing if used in an
import once deleted.

Click to view the status of export or import tasks.

File Name Creator Created Expires




You will see this message that says your report is in the queue. You may go back to other work in CT
while it runs.
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@, Asynchronous Tasks
Below is a listing of tasks that are either queued to be completed or that have been completed in the last 40 Days. To view the full task
detail, click the view details folder to the left of the task. To view a log of the task execution, upon task processing, completion or error,
click view log. It important to note that it a task begins its execution at the next available time based on overall system load
1 result found
Task Name Desired Start Time & End Time ~ Status &

©  [runcsv Export- APR Detai 05/18/2017 2:39AM Not Started

X cancel

To get report when it is ready click Files on Server
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Files on Server
Displayed below is a list of the files available for you to download. Files may be available for a limited time they expire, and will be automatically removed, on t
the file click the download link, to remove the file from file on server click the delete link. The file will no longer be available for download by any user or be ava
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2 Data Explorer Click to view the status of export or import tasks
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Click the green arrow icon to begin download
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Files on Server
e Displayed below is a list of the files available for you to download. Files may be available for a limited time they expire, and will be automatically removed, on the date specified. To download
the file click the download link, to remove the file from file on server click the delete link. The file will no longer be available for download by any user or be available for processing if used in an
import once deleted.
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Click to view the status of export or import tasks.

File Name Creator Created Expires

r S x APR Detail_20170518075044 exe @ GABOSTrain01 5/18/2017 7:50:45 AM 6/17/2017 7:50:45 AM

The report will begin to download

Ml Downloading APR Detail_20170518075044.exe

You should have received a download prompt, however if you see an information
bar, you may need to click it to allow the download or you can try clicking herd

This window will automatically close in 6 seconds.
Close Window

Detail 20170518075044.exe|

Showall | X




Choose to run the report (it is not a security threat)
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Files on Server

Displayed below is a list of the files available for you to downioad. Files may be available for a limited time they expire, and will be automatically removed, on the date specified. To download

the file click the download link, to remove the file from file on server click the delete link. The file will no longer be available for download by any user or be available for processing if used in an

import once deleted

Click to view the status of export or Import tasks
File Name Creator Created Expires
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Open File - Security Warming

The publisher could not be verified. Are you sure you want to
run this software?
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Choose where the file will download. Remember, this is seven separate CSV’s so creating a new folder

for them to go is ideal. It can be either on your desktop or a file in your documents.
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Enter the password to extract the file(s)
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These files have been encrypted to protect personally dentifying information. Once the file(s) have been exracted and decrypted,

they may contain persenally identifying informtion in plain text. All sppropriste cautions should be exercised to ensure the
continued protection of this informstion. Dats sy is use, or misuse of
the information contained within the file(s). By checking the following bex, you acknowledge that you willassume the ful
responsibilty of ensuring the security of the file(s) and any data contained within, including the responsibiity of properly deleting
this data ance it s no longer needed. Users of this exraction toal should consult Eheir employer's policies, procedures, an
spplicable local, state, and feeral laws governing the protection of personally identifying information for additional guidance.
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Enter or select the directory to extract to
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View files after extracting
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Enter your password (not your CT, the one you just did)
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| Files on Serverl ) Bxtract Encrypted File(s) [
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import once

Enterthe password for Data DQ 7 (Vaiidation Oriy).csv

Click to view
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6/17/2017 7:50:45 AM
Current file progress

Reading archive.

Show Contents Extracting...

Your files will extract to the location you chose and a new window will open up with the files. You will
make sure that seven files are visible.
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\/J\;J [0y Computer » Local Disk(C) » Users » mackenzicharkins » Desktop » New folder 2) BRE 2]
Organize v Includeinlibrary v Sharewith ¥ New folder A @
¢ Favorites Name Date modified Type Size
B Desktop H] Data (Validation Only) Microsoft Excel C. 2448
& Downloads 1] Data DQ 2 (Validation Only) Microsoft Excel C. 248
| Recent Places. 1] Data DQ3 (Validation Only) Microsoft Excel C. 1KB
% OneDrive B} Data DQ4 (Validation Only) Microsoft Excel C... 2B
H%] Data DQS5 (Validation Only) Microsoft Excel C. 28
5 Libraries £1:] Data DQ6 (Validation Only) Microsoft Excel C. 2B
[ Documents 1] Data DQ7 (Validation Only) S/A8/2017350 AM  Microsoft Excel C. 148
& Music
(5 Pictures
B videos

8 Computer
& Local Disk (C)

€ Network




Click any of the files and it will open to give you your direct data quality issues for correction
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Mackenzie Harkins
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1 [Data Element lctientin Name
2 |Destination (3.12) 406193 Clooney, George
3 | Destination (3.12) 406195 Test, Charlie
4 | Destination (3.12) 406204 roswell, marietta
5 |Destination (3.12) 406206 Arce, Katherine
6 |Destination (3.12) 406208 Brown, Carl
7 | Destination (3.12) 406210 Cage, Nicholas
& | Destination (3.12) 406214 Arce, Ana
9 | Destination (3.12) 406222 Clooney, Amal
10 Destination (3.12) 406225 Cage, Luk
11 | Destination (3.12) 406272 smith, gill
12  Destination (3.12) 406273 smith, gina
13  Destination (3.12) 406274 Halsey, Ryan
14 Destination (3.12) 406277 Mouse, Minnie
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406278 Mouse, Goofy
406279 Test, David
406293 Springs, Bonita
406294 Island, Marco
406314 Gordon, Flash
406333 bbb, aaa
406341 Cabb, Adultol
406342 Cobb, Spouse0l
406343 Cobb, Childol
406314 Gordon, Flash
406333 bbb, aaa
406341 Cobb, Adult0L
406287 Orange, Sunkist
406291 Myers, Fort
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